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Legalisation procedures of your stay in Poland

There are two procedures that you need to complete:

1) In relation to the address you stay at in Poland -> you go to City Hall
 
   Both EU & non-EU citizens

Temporary residence registration 
       and PESEL number (recommend to have one)

2) In relation to the reason why you stay in Poland ->  go to Pomeranian Voivodeship Office

   EU citizens
Registration of residence of an EU citizen

   Non-EU citizens
Temporary residence permit for the purpose of studies or to work/research



THERE ARE 2 PROCEDURES YOU NEED TO COMPLETE

IN RELATION TO

ADDRESS
IN RELATION TO

REASON



Address

FORM
TEMPORARY RESIDENCE

REGISTRATION*

WHERE CITY HALL

WHO
EVERYBODY 

EU & NON-EU CITIZENS

WHEN
FIRST 30 DAYS OF YOUR

STAY

Application form is available in the City Hall or you can download it from here

1) IN RELATION TO ADDRESS 

*and PESEL number will be provided in the end of registration

https://www.gdansk.pl/akcja/pdf/202006150544/zgloszenie-pobytu-czasowego


In this field you need to fill in the
country, where you travel from. 

PESEL number will be provided
during application process 

On the first page you are required to
fill in your personal information, such
as: Surname, Name, Country of birth
etc.  

How to fill the form?



In the second part of page 1/3 you
need to provide your email address
and phone number. 

! You should write an email which
you have in ESRS system !

X



On page 2/3 you should provide the
address of your dormitory.  

You can find addresses of all the
dormitories clicking on the link below:

Addresses of all the dormitories 

23/02/2026 - 28/06/2026
You declare the dates for academic
year 2025/26
You can write the dates the same as
employment contract from UG

https://en.ug.edu.pl/strona/106680/dormitories
https://en.ug.edu.pl/strona/106680/dormitories


 Tick only if you have registered with a Polish address before



You need to fill in this field, with a
date, name of the town of the City
Hall and your signature. 

This part (POINT 6) should be filled in by the
administrator of your dormitory or, if you rent a
private place, by the owner of this place. 

The last field is for the City Hall



PESEL NUMBER 

PESEL is the national identification number in Poland (Polish Universal Electronic
System for Registration of the Population). It consists of 11 digits that are unique for
every registered person.

It is worth having a PESEL number:
1. necessary if you want to look for a job
2. to handle official matters more easily (with governmental authorities)
3. to have easier access to medical services, including vaccinations
4. for easier online banking
5. to obtain a Polish phone number easier

Procedure
• You can receive a PESEL number during the procedure of registering your address in
City Hall. In the application form, you need to write in your PESEL number. If you do
not have it yet, it will be given to you automatically during your appointment.
• Obtaining a PESEL number is free of charge.



Temporary residence registration (address)

CITY HALL in GDAŃSK

Students staying in dorms in Gdańsk, 
or renting a place in Gdańsk

Nowe Ogrody St 8/12, Gdańsk
Partyzantów St 74, Gdańsk

https://www.gdansk.pl/rezerwacja
(Polish phone number required)
Get PESEL number



Temporary residence registration (address)

 CITY HALL in SOPOT

Students staying in dorm 7 in Sopot,
or renting a place in Sopot:

Tadeusza Kościuszki 18, Sopot



THERE ARE 2 legalisation PROCEDURES YOU NEED TO COMPLETE

IN RELATION TO

ADDRESS
IN RELATION TO

REASON



Residence registration/permit (reason)

EU citizens
To stay in Poland for more than 90 days, an EU citizen is obliged to submit an application
for registering his/her residence to Urząd Wojewódzki. After the procedure in urząd is
completed, the certificate confirming the registration is issued. You submit the application
and receive the certificate free of charge. 

Non-EU citizens
Most of the non-EU citizens need to have a visa to enter Poland. If they want to stay longer
in Poland, they need to submit an application for temporary residence permit to Urząd
Wojewódzki not later than on the date when the visa expires. If you entered Poland
without a visa, you need to submit this application not later than 90 days after you entered
the Schengen area.
NOTE: If you are an non-EU citizen and you have a valid temporary residence card issued in
an EU country where you come from, please contact Welcome Centre
(welcome@ug.edu.pl, +48 58 523 33 17) for details on the legalisation procedure which
applies in such situations.



IF YOU HAVE ANY DOUBTS OR QUESTIONS ABOUT
THE LEGALISATION OF YOUR STAY CONTACT

WELCOME@UG.EDU.PL


